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cfzo kqsf] 9fFrf 
!= lgj]bg 

ldlt M @)&^.=======.====== 

:yfgLo txsf] k'/f gfd M /fdu|fd gu/ sfo{kflnsfsf] sfof{no, k/f;L 

:yfgLo txsf] k'/f 7]ufgfM gjnk/f;L -ab{3f6 ;':tf klZrd_, k/f;L 

6]lnkmf]g g=)&*–%@)!(#, %@)@%$, %@)@&^ 

ˆofS; g=+: ____________________________________ 

O{—d]nM municipalityramgram@gmail.com 

>Ldfg\ k|d'v Ho', 

1. To; /fdu|fd gu/kflnsf, ;'gjn gu/kflnsf, ab{3f6 gu/kflnsf, k|tfkk'/ ufpFkflnsf, ;/fjn 
ufpFkflnsf, kflNxgGbg ufpFkflnsf, / ;':tf ufpFkflnsfx?df ;r]lts/0f sfo{qmdx?, 
dgf];fdflhs k/fdz{ ;]jf / ljQLo ;fIf/tf ;DalGw sfo{qmd ;~rfngdf ;xof]u k'¥ofpgsf 
;]jf k|bfossf] ?kdf ;'rLs[t u/fpgsf nflu pknAw ePsf ;Dk'0f{ cfjZos ;"rgfx? cWoog 
dgg\ u/L ======== ;+:yfsf] tkm{af6 cflwsfl/s ?kdf of] lgj]bg k]z u/]sf] 5' . 

2. o; kq ;fy o; ;+:yfsf] j}wflgs cj:yf / k|d'v sfo{If]q / 7]ufgf hgfpg] sfuhftx?sf] 
k|ltlnlk ;+nUg /x]sf 5g\ .  

3. pNn]lvt :yfgLo txx?sf] cflwsfl/s k|ltlglwn] cfjZos k/]df o; kq;fy ;+nUg ul/Psf 
ljj/0f, sfuhft / ;"rgf hfFr u/L ?h' ug{ ;lsg]5 . o; ;+:yfsf] >f]t, cg'ej / k|lt:kwL{ 
Ifdtfsf ;xfos ;"rgfsf af/]df txfFaf6 dfu ul/Pdf ;DalGwt hf] ;'s} JolQm jf cflwsfl/s 
k|ltlglwnfO{ pknAw u/fpg] ;d]t ;'lglZrttf ub{5f}+ . 

4.  yk ;"rgf cfjZos k/]df pNn]lvt :yfgLo tx jf To;sf cflwsfl/s k|ltlglwn] o; kqsf 
x:tfIf/stf{nfO{ ;Dks{ ug{ ;lsg]5 .  

5. yk hfgs/Lsf nflu lgDg lnlvt AolQm / 7]ufgfdf ;Dks{ ug{ ;lsg]5 , 

-gfd_ 

-;+:yf_ 

-7]ufgf_ 

-kmf]g, ˆofS;, O{d]n_ 

6. xfdL, k|:tfljt vl/b sfo{df s'g} :jfy{ gaflemPsf] / ;DalGwt k]zf jf Joj;fo;Fu ;DaGwL s'g} 
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;hfo gkfPsf] ;fy} xfd|f] ;+:yf cof]Uo gePsf] 3f]if0ff ub{5f}+ .  

7. olb xfd|f] s'g} lj1x? of] sfo{sf] ljj/0f tof/ ug{ ;+nUg ePsf] kfOPdf xfd|f] ;+:yf / lj1x? 
o; sfdsf] nflu ;"rLs[t eO{ sfo{ ug{ cof]Uo x'g] ;'lgZrttf ub{5f}+ .  

8. o; lgj]bgdf pNn]v ePsf ljj/0fx? / pknAw u/fO{Psf ;"rgfx? k"0f{, ;To tyf ;xL /x]sf] 
3f]if0ff ub{5' . 

 

x:tfIf/ M 
 
gfd M  
 
======= ;+:yfsf] tkm{af6   
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@= k|:tfjbftfsf] lj:t[t ljj/0f 
 

1. ;+:yf jf sDkgLsf] gfd M  
2. ;+:yfsf] k|sf/ - ;fem]bf/L÷k|f= ln=÷u}=;=;=_ M 
3. btf{ ldlt÷ sf/f]jf/ z'? u/]sf] ldlt M ;fn============dlxgf ======ut]======= 
4. btf{ ePsf] b]z M 
5. btf{ ePsf] 7]ufgf -sfo{If]q_ M 
6. 6]lnkmf]g g+=, ˆofS; g+=, O{d]n 7]ufgf M  
7. cflwsfl/s ;Dks{ AolQmsf] gfd÷kb÷7]ufgf÷6]lnkmf]g M 
8. cflwsfl/s sfg'gL k|ltlglwsf] gfd÷7]ufgf÷6]lnkmf]g M 
9. k/fdz{bftfsf] ;+u7g M 
10. s'n sd{rf/L ;+Vof M 
11. lgoldt k]zfut sd{rf/Lsf] ;+Vof M 
 
-k/fdz{bftf ;+:Yffsf] k[i7e'ld / ;+u7g ;lxtsf] ljj/0f pknAw u/fpg] 
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#= cg'ej  ljut ;ft aif{ ;Ddsf]  
#-s_ ;fdfGo sfo{ cg'ej   

-sfo{ u/]sf] la:t[t ljj/0f, k|To]s ;+:yfn] clgjfo{ of] kmf/d e/L lgj]bg ;fy ;+nUg ug'{ kb{5_  

qm= ;+= sfdsf] gfd  :yfg ;Demf}tfsf] 

/sd 

sfo{ ;DkGg 
ePsf] aif{ 

bft[ lgsfo nlIft ju{ ;DkGg sfdsf] 
laj/0f 

1.        
 2.        

3.        

# -v_= lalzi6 sfdsf] cg'ej 

k|:tfljt sfd ;Fu ldNbf]h'Nbf] sfd  

-k|To]s ;+:yfn] u/]sf] sfo{ laj/0f ;+nUg ug'{ kb{5_  

sfdsf] gfd M  ;Demf}tfsf] d"No ?= M 

b]z M               :yfg M sfdsf] cjlw -dlxgfdf_ M 

bft[ lgsfosf] gfd M 

7]ufgf M 

sfddf k|of]u ePsf] s'n AolQm—dlxgf M  

nlIft ju{ -;d"x_ ;Demf}tf cGtu{t k|:tfjbftfn] pknAw u/fPsf] 
;]jfsf] d"No ?= M  

sfo{ z'? ldlt M dlxgf÷aif{  

sfo{ ;DkGg ldlt M dlxgf÷aif{  

 

;+o'Qm pkqmdsf] jf ;xfos 
;Demf}tfsf] ;fem]bf/sf] gfd  

cfof]hgfsf] laj/0f M 

sfddf pknAw u/fOPsf] jf:tljs ;]jfsf] laj/0f M 

gf]6 M k|:tfjbftfn] pknAw u/fPsf] cfzokqdf dfu ePsf] sfd;Fu ldNg] ;]jf k|sfz kfg]{ 

 

;+:yfsf] gfd M    
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#-v_= ef}uf]lns cg'ej  

k|:tfljt Eff}uf]lns If]q;Fu ldNg] Eff}uf]lns If]qsf] cg'ej 

-k|To]s ;+:yfn] u/]sf] sfo{ laj/0f ;+nUg ug'{ kb{5_  

qm= ;+= cfof]hgfsf] gfd  :yfg sfof{Gjog aif{ / cjlw 

1.     

2.     

3.     

4.     

5.     

6.     

7.     

8.     

9.     
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$= Ifdtf 
$-s_ ljQLo Ifdtf  

-k|To]s ;+:yfn] ljj/0f ;+nUg ug'{ kb{5_  

 Afflif{s cfo  

aif{ /sd ?= 

  

  

  

  

  

  

  

 

 

- Afflif{s cf}ift cfo 

 
 -gf]6 M pQm aflif{s cf}ift cfosf] k|dfl0ft ug]{ sfuhft ;d]t ;+nUg ug'[kg]{5_   
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$-v_ k|:tfljt sfo{;Fu ;Dalwt ;+/rgf÷pks/0f  

qm= ;+=  cfjZos ;+/rgf÷pks/0f  cfjZostfsf] ljj/0f 

1.    

2.    

3.    

4.    

5.    
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%= d"Vo lj1x?  (मानव संसाधन) 
(-k|To]s ;+:yfn] ljj/0f ;+nUg ug'{ kb{5_  

qm= 
;+= 

Gffd  पद 
clwstd\ 
of]Uotf  

sfo{ cg'ej -aif{df_ 
lalzi6 sfo{ 

cg'ej -aif{df_) 
/fli6«otf 

1          

2    

 

    

3          

4          

5       

 
^= ;:yfsf] ;+u7gfTds ;+/rgf  

cfly{s k|zf;lgs lgodfjnL, sd{rf/L ;]jf ;'ljwf ;DalGw Aoj:yf, n]vf k/LIf0f, ;+:yfn] 
cfkm\gf] s[ofsnfkx?sf] ;dLIff / ;dGjo u/]sf] 5fFof k|lt ;+nUg ug'{kg]{ .  

& cfzokqsf ;fy ;+nUg ug'{ kg]{ sfuhftx? 

s= g]kfn ;/sf/sf] k|rlnt sfg'g cg';f/ btf{ ePsf] ;+:yf jf sDkgLsf] cBfjlws ?kdf 
gjLs/0f u/]sf] k|df0fkqsf] k|ltlnlk . 

v= kl5Nnf] # aif{sf] n]vf k/LIf0f k|ltj]bg -@)&@÷&#, @)&#÷&$ / @)&$÷&%_   
u=d'No clea[l4 s/ -VAT_df btf{ ePsf] k|df0fkqsf] k|ltlnlk  
3= s/ 5'6sf] k|df0fkq jf s/ r'Stf k|df0fkq sf] k|ltlnlk 
ª= ;+:yfsf] xsdf ljwfg jf sDkgLsf] xsdf k|aGw kq / lgodfjnL 
r=;+u7gfTds 9fFrf, sfo{ ;ldltsf ;b:ox?sf] gfdfjnL tyf ;+:yfsf ;b:o ;+Vofsf] 

hfgsf/L ;lxtsf] ;+:yfsf] k|f]kmfOn .  
5= ;ft jif{;Dd sfd u/]sf] b]lvg] kl/of]hgf b:tfj]h, k|utL ljj/0fx? jf ;/f]sf/jfnf ;+:yfn] 

k|bfg u/]sf] kq jf cGo cflwsfl/s sfuhft . 
 

   k]z ul/Psf ;Dk"0f{ sfuhftx? Gff]6/L klAns4f/f k|dfl0ft ug{' kg]{5 . Dffly pNn]lvt lnlvt 
sfuhft k]z gePdf ;f] nfO{ 5gf}6 k|lqmofdf ;dfj]z ul/g] 5}g .  

 
   cfly{s, k|zf;lgs tyf dfgj ;+;fwg lgodfjnL pknAw ePdf ;f] klg ;dfj]z ug{      

;lsg]5  . 
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* ;+:yfsf bftf, ;xsdL{, ;xof]uL ;+:yf jf nfOg Ph]G;Lsf] gfd, 7]ufgf tyf ;Dks{  

 
bftf, ;xsdL{, ;xof]uL ;+:yf 
jf nfOg Ph]G;Lx?sf] gfd 

;Dk{s JolQm kb O{d]n ;Dk{s gDa/x? 7]ufgf 

      
      
      
      
      

 
( kl/of]hgfsf] nflu :yfgLo ;]jf k|bfos ;+:yf 5gf}6 k|lqmof  

s_ klxnf] r/0fM cfzo kqsf] cfwf/df cfwf/e"t of]Uotf k/LIf0f  

kl/of]hgf sfof{Gjog ug{ O{R5's :yfgLo ;]jf k|bfos ;+:yfx?sf] klxnf] r/0f kf/ ug{ 

k|:tfj k]z ubf{ lgDg lnlvt sfuhft k]z u/]sf] x''g' kg]{ 5, 

s= g]kfn ;/sf/sf] k|rlnt sfg'g cg';f/ ;DalGwt lhNnfdf btf{ ePsf] ;+:yf jf ;DalGwt 

lhNnfsf] 7]ufgf ePsf] sDkgLsf] cBfjlws ?kdf gjLs/0f u/]sf] k|df0fkqsf] k|ltlnlk . 

v= kl5Nnf] # aif{sf] n]vf k/LIf0f k|ltj]bg -@)&@÷&#, @)&#÷&$ / @)&$÷&%_   

u= PAN / VAT df btf{ ePsf] k|df0fkqsf] k|ltlnlk  

3= s/ 5'6sf] k|df0fkq jf s/ r'Stf k|df0fkqsf] k|ltlnlk 

ª= ;+:yfsf] xsdf ljwfg jf sDkgLsf] xsdf k|aGw kq / lgodfjnL 

r=;+u7gfTds 9fFrf, sfo{ ;ldltsf ;b:ox?sf] gfdfjnL tyf ;+:yfsf ;b:o ;+Vofsf] 

hfgsf/L ;lxtsf] ;+:yfsf] k|f]kmfOn .  

5= ;ft jif{;Dd sfd u/]sf] k|dfl0ft x'g] kl/of]hgf b:tfj]h, k|utL ljj/0fx? jf ;/f]sf/jfnf 
;+:yfn] k|bfg u/]sf] kq jf cGo cflwsfl/s sfuhft . 

 

 k]z ul/Psf ;Dk"0f{ sfuhftx? Gf]f6/L klAns4f/f k|dfl0ft ug{' kg]{5 . Dffly pNn]lvt lnlvt 

sfuhft k]z gePdf ;f] cf;okqnfO{ 5gf}6 k|lqmofdf ;dfj]z ul/g] 5}g .  

cfzokqsf] cfwf/df d'Nof+sg ;"rL tof/ ul/;s] kl5 ;f] ;"rLdf k/]sf cfzokq bftfx?;Fu 

5nkmn, :ynut cWoog / ;/f]sf/jfnfsf] k[i7kf]if0f lnO{ b]xfosf] cfwf/df d"Nof+sg ul/g] 5 . 
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b]xfosf] s'n c+ssf] $) k|ltzt c+s Nofpg] cfzokq bftfx?nfO{ dfq k|:tfj kq k]z ug{ of]Uo 

dflgg] 5  / k|:tfj kq pknAw u/fO{g] 5 .  

 

qm= ;+= cfwf/ lalw c+s 

! ;+:yfsf] sfd ug]{ Ifdtfsf] n]vfhf]vf 

d'Nof+sg ;ldltn] k|:tfjs ;+:yf;Fu 
ug]{ cGt/lqmof 

10 

  ljifoj:t'sf] a'emfO{ -@=%_ 
  ljifout sfof{g'ej -@=%_ 
  ;'zf;g -@=%_ 

  
;]jfu|fxLk|ltsf] ;dk{0f / cfly{s 
:jR5tf -@=%_ 

@ 
;+:yfsf bftf, ;xsdL{, ;xof]uL ;+:yf 
jf nfOg Ph]G;Lsf] d"NofÍg  

d'Nof+sg ;ldltn]] ;xof]uL ;+:yf jf 
nfOg Ph]G;Ll;t lng] k[i7kf]if0f 

10 

# Go'gtd k"jf{wf/ 
:ynut cjnf]sg jf ;+:yfn] pknAw 
u/fPsf] ljj/0f 

5 

s'n cÍ 
25 
 




